WRITING ASSESSMENT LEVELS 3 TO 6 (Non-narrative)  NAME                                                  ASSESSED LEVEL

PURPOSE & ORGANISATION
PUNCTUATION & HANDWRITING
STYLE, GRAMMAR, and SPELLING

-towards Level 3

( the writing communicates meaning through a series of statements, individual points may be elaborated

( some appropriate rudimentary organisational features may be present

( the writing shows some awareness of the reader
( ideas and sentences are sometimes demarcated by capital letters and full stops

( handwriting is accurately formed and consistent in size 
( the writing shows the influence of spoken language structures and vocabulary – for example many sentences may start in the same way, and connectives may be very simple 

( simple monosyllabic words are usually spelt correctly and alternatives are phonetically plausible

Level 3

( basic appropriate features are used such as an introductory statement and a series of observations and instructions related to the topic – some awareness of layout conventions is evident

( points are dealt with in a sensible order although coverage of individual aspects is uneven 

( there is some indication of the writer’s role such as direct instruction or expression of opinion, and some inclusion of detail for clarification of meaning, to create interest, or to inject humour
( at least half the sentences are correctly demarcated, showing an understanding of sentence structure

( where they are used, full stops, capital letters, and question marks are used accurately

( inverted commas may be used 

( handwriting is joined and legible
( evidence of the beginnings of a written style is shown in the way, for example, the reader is addressed directly or there is some attempt at impersonal constructions

( connectives such as also, as well, but, because, may be used to link ideas logically or indicate relationship in time

( use of simple adjectives or adverbs or choice of vocabulary adds interest to the writing

( within sentences, subjects and verbs generally agree

( spelling is usually accurate

Level 4

( there is some use of conventions appropriate to the purpose, such as introduction, relevant points in logical sequence, and suitable concluding sentence or phrase which may make a direct appeal to the reader – layout is mainly appropriate

( the writer seeks to inform the reader by presenting information clearly and there is some attempt to engage the reader

( ideas are sustained and developed in a logical way

( the writing is coherent and well paced with adequate coverage of a range of aspects
( full stops, capital letters, and question marks correctly demarcate most sentences

( within sentences there is some evidence of correct use of commas to separate elements of a sentence such as short phrases, clauses, or items in a list

( inverted commas are used to clarify where direct speech begins and ends

( handwriting is fluent, joined and legible
( meaning is extended through the use of grammatically complex sentences, for example there may be expansion or use of subordinate clauses, to express information accurately and objectively

( there may be some attempt to convey an authoritative tone through impersonal constructions, or through the use of adverbs for emphasis

( connectives give order and emphasis, some words or phrases are particularly well chosen for interest or precision

( pronouns and tenses are generally consistent throughout 

( spelling is generally accurate

Level 5

( appropriate conventions including layout are used competently

( adaptation for the reader may be evident in the use of an introduction, or attempts to engage the reader’s attention

( a series of points which fit the purpose of the piece are followed by a fitting conclusion 

( the writing is well structured and convincing with good coverage of the main points and appropriate integration of description and instructions 

( paragraphing or sub-headings may be used to support the organisation
( almost all sentences are correctly demarcated and show the appropriate use of commas and speech marks to introduce and conclude direct speech, and capitalisation of proper nouns

( a range of punctuation such as brackets or dashes is appropriately used 

( apostrophes and inverted commas are used correctly

( handwriting is, joined, clear and fluent
( variety in the use of sentence structures gives shape to the writing – an impersonal style may be used  - the level of formality is generally appropriate

( features such as the grouping of subjects before a main verb, or referring back or forward – for example using that, these, it, are used to avoid repetition

( vocabulary includes use of technical and specific words to enhance precision of meaning

( words with complex regular patterns are usually spelt correctly

-towards Level 6

( the piece is well written – detail and sequence are confidently managed throughout to engage and sustain the reader’s interest

( points are well chosen and well ordered and covered in appropriate detail

( sustained awareness of the reader is shown through features such as an introduction, and a conclusion which offers an overview of the piece

( ideas are organised appropriately using paragraphs or other layout features 


( a range of punctuation is used correctly to vary pace and clarify meaning in narration and direct speech

( within sentences, commas are used to avoid ambiguity in relating elements or to show division between clauses

( there may be some evidence of the effective use of colons or dashes to structure long sentences
( the style of the piece is appropriate and demonstrates the writer’s control over language

( an impersonal style is used and the chosen level of formality sustained throughout

( a range of sentence lengths and structures, and a varied vocabulary are used confidently to create effects appropriate to the form and purpose of the writing

( word order may be altered to develop themes and sustain reader interest

